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Accessing OneStop

OneStop Home Page

@& onestop.md.gov

Maryland : " 7 N 7 ~
@ Licenses and Permits \\‘ Login ,/J 8 Register )

Welcome to the Maryland OneStop Portal

OneStop is the central hub for Maryland State licenses, forms, certificates, permits,

applications, and registrations.

i

Professional Organizational Personal
Browse professional licenses and Browse licenses and permits for Browse licenses, permits, and
permits for individuals. business use. certification for personal use.

( Browse D) \/\ Browse /‘ Browse

Task Steps

1.

Go to https://onestop.md.gov/



https://onestop.md.gov/

Sign Up to OneStop

Register OneStop Account

Register

Verify Your Email

Verify Your Email Address: OneStop nbex

onestop.support@maryland.gov a
tome +

First Name* Last Name*

Password* Confirm Password*

Your password needs to:

Not include your name, email address.
Include at least one number.
Include both lower and upper case characters (a-2).

Be at least 10 characters long.

Already have an account? Log in

Task Steps

1. Go to https://onestop.md.gov/

2.  Fill in the required fields

3. Select the register button

@ Maryland

Welcome
Mda

Thank you for creating a user account for the Maryland

Onestop Portal, your all-in-one solution for form

submission and licen:

management

Before you log in to the system, please verify your email

address by clicking the link below.
I Verify Your Email I e

If you have any further questions, comments or concerns,

please contact the Maryland Department of Information
Technology (DolT)

Email Us

onestop.support@maryland.gov

Task Steps

1.  Access your email inbox
2. Locate the OneStop email

3.  Select verify your email button


https://onestop.md.gov/

Login to OneStop &

OneStop Login Page

Task Steps

1. Go to https://onestop.md.gov/

2.  Select the login button at the top
right

3.  Enter required fields

4,  Select the login button



https://onestop.md.gov/

Searching for Licenses and Permits | Search by Search Bar Navigation

Browse by Search Bar Navigation

o % e
@ Maryland 2 ]l Licenses and Permits I ( Login ) w( Register )

Welcome to the Maryland OneStop Portal

OnesStop is the central hub for Maryland State licenses, forms, certificates, permits,
applications, and registrations.

3 CEEEEETEE -

Professional Organizational Personal
Browse professional licenses and Browse licenses and permits for Browse licenses, permits, and
permits for individuals. business use. certification for personal use.

Browse L Browse ) Browse )
. J - J

Task Steps

1.
2.
3

Go to https://onestop.md.gov/
Locate the Licenses and Permits tab
Use the search bar tab to find forms
and application



https://onestop.md.gov/

Searching for Licenses and Permits | Categories to Search by

Browse by Categories

e S
@ Maryland 2 ]I Licenses and Permits I C Logm\/‘ (Reg\s(er )

Welcome to the Maryland OneStop Portal

OneStop is the central hub for Maryland State licenses, forms, certificates, permits,
applications, and registrations.

Professional Organizational Personal
Browse professional licenses and Browse licenses and permits for Browse licenses, permits, and

permits for individuals. business use. certification for personal use.

e ) || =

C B D)
& rowse )

/

Task Steps

1. Go to https://onestop.md.gov/
2. Locate the Licenses and Permits tab
3. Locate Categories:

a. Professional

b.  Organizational

c. Personal



https://onestop.md.gov/

Searching for Licenses and Permits | Search by State Agencies

Browse by State Agencies

¢

@M"’W”d 2 ] Licenses and Permits I ((Login
Welcome to the Maryland OneStop Portal

OneStop is the central hub for Maryland State licenses, forms, certificates, permits,
applications, and registrations.

Professional Organizational Personal

Browse professional licenses and Browse licenses and permits for Browse licenses, permits, and
permits for individuals. business use. certification for personal use.

Browse D ( Browse Browse \r
O i M \ ) < J

Browse by State Agencies

o Secretary of State Office of the State Fire Marshal

4 Applications Available 3 Applications Available
Office of the Comptroller Maryland State Department of Education
1 Application Available 6 Applications Available
Maryland Military Department Maryland Insurance Administration
1 Application Available 2 Applications Available

Task Steps
1. Go to https://onestop.md.gov/

2. Select Licenses and Permits tab
3. Locate State Agencies



https://onestop.md.gov/

My Dashboard

My OneStop Dashboard

onestop.md.gov

@ Maryland Licenses and Permits My Dashboard KN Kelsey v Task SteQS

My Dashboard 1. Go to https://onestop.md.gov/
2. Login

3. Select My Dashboard tab

State of Maryland

& Applications Requiring My Action

APPLICATION NAME SUBMITTED BY STATUS

There are no applications requiring your action at this time.

[) My Recent Applications

APPLICATION NAME SUBMITTED BY STATUS

Draft
2025 Maryland Specialty Crop Block Grant
not yet submitted Pending additional data from you () 1)

since Feb 20th, 2025 at 3:01 pm

Application

[Z] My Licenses, Permits, & Registrations

SCBGP Grantee Record

UNIQUE ID EXPIRATION DATE CURRENT STATUS

1 578687 Active


https://onestop.md.gov/

My Dashboard &

Applications Requiring Your Action

@ Muifarid Licenses and Permits KN Kelsey v
)3 DOoardc
=, . " - .
& Applications Requiring My Action
APPLICATION NAME SUBMITTED BY STATUS
There are no applications requiring your action at this time.
. . "
] My Recent Applications
APPLICATION NAME SUBMITTED BY STATUS
Draft
2025 Maryland Specialty Crop Block Grant
not yet submitted Pending additional data from you () 1)

Application

since Feb 20th, 2025 at 3:01 pm

[Z] My Licenses, Permits, & Registrations

SCBGP Grantee Record

UNIQUE ID EXPIRATION DATE CURRENT STATUS

1 578687 Active

Task Steps

1.
2.
3

Go to https://onestop.md.gov/
Select My Dashboard tab
Locate Applications Requiring Your
Action
a. View application statuses
b.  You will be able to view
applications that are in review and
pending further action from you

Making Revision Steps

Make revisions by clicking into the
application

Make your revisions

Submit the application again


https://onestop.md.gov/

My Dashboard &

Your Recent Applications

[
@ Maryland

State of Maryland

Licenses and Permits

My Dashboard

My Dashboard

& Applications Requiring My Action

APPLICATION NAME SUBMITTED BY

STATUS

There are no applications requiring your action at this time.

KN Kelsey v

1.
2.
3.

[) My Recent Applications

APPLICATION NAME SUBMITTED BY

2025 Maryland Specialty Crop Block Grant
not yet submitted
Application

STATUS

Draft
Pending additional data from you () 1)
since Feb 20th, 2025 at 3:01 pm

Task Steps

Go to https://onestop.md.gov/
Select My Dashboard tab
Locate Your Recent Applications
a. You will be able to view all
applications that you have
ever submitted.

Making Revision Steps

[Z] My Licenses, Permits, & Registrations

SCBGP Grantee Record

UNIQUE ID EXPIRATION DATE

1 578687

CURRENT STATUS

Active

Make revisions by clicking into the
application

Make your revisions

Submit the application again


https://onestop.md.gov/

My Dashboard &

Your Licenses, Permits, and Registrations

Task Steps

@ Maryland Licenses and Permits My Dashboard KN Kelsey v

My Dashboard

State of Maryland

1. Go to https://onestop.md.gov/
2.  Select My Dashboard tab
3. Locate Your Recent Applications
a. You will be able to view all
& Applications Requiring My Action applications that you have
ever submitted.

There are no applications requiring your action at this time.

Making Revision Steps

[) My Recent Applications

APPLICATION NAME SUBMITTED BY STRIUS [ ] Make reViSIOnS by Cl ICkl ng intO the
I lock braft app“cat|on

e e and S peo R Y CIPRIcCS BT not yet submitted Pending additional data from you () 1) P

Application since Feb 20th, 2025 at 3:01 pm L4 Make your revisions

e  Submit the application again

=] My Licenses, Permits, & Registrations o
SCBGP Grantee Record

UNIQUE ID EXPIRATION DATE CURRENT STATUS

1 578687 Active



https://onestop.md.gov/

Account Settings

Your Account Settings Page

Task Steps
Maryland Licenses and Permits My Dashboar KN Kelsey ~ i i i i
) . — - 1.  Locate to the main menu navigation in the top

right hand corner
2.  Select account settings
3.  Edit Options

Account Settings

(switch Accounts ) Log out

Profile a. Name
b. Email
Name Edit Name C. Password
Kelsey Newman
Email Edit Email
Password Edit Password

Privacy  Accessibility



Applying for a Maryland Specialty Crop Block Grant Application

Navigating to Maryland Specialty Crop Block Grant Search Results for Maryland Specialty Crop Block
Application Grant Application

@ Maryland Licenses and Permits ("Login ) ( Register )

Specialty Crop e

1 result match your search for Specialty Crop

¢ ( D
2 ‘ | Licenses and Permits My Dashboard KN Kelsey v

Welcome to the Maryland OneStop Portal

OneStop is the central hub for Maryland State licenses, forms, certificates, =| 2025 Ma ry| and S pecia |ty Cro p Block Grant &) Mar 30, 2025 at 11:59 pm EDT
permits, applications, and registrations. Application = A
Distributed by Maryland Department of Agriculture - Specialty Crop Block Grant Program & $0.00
5 $0.

3 Specialty Crop o 4
The Maryland Specialty Crop Block Grant Program (SCBGP) is a reimbursable grant program to

enhance the competitiveness of Maryland's specialty crops.

View Details

Task Steps Task Steps

1. Go to https://onestop.md.gov/ 1.  Select Maryland Specialty Crop Block
2.  Locate the Licenses and Permits tab Grant Application
3. Use the search bar to find Maryland Specialty Crop

Block Grant Application
4.  Select the blue search icon



https://onestop.md.gov/

Application Public Profile Page

Maryland Specialty Crop Block Grant Application Application Instructions

Public Profile

& onestop.md.gov/ ¢

MyDashboard KN Kelsey v

@ Maryland Licenses and Permits My Dashboard KN Kelsey v

2025 Maryland Specialty Crop Block Grant Application
Details Instructions

Review the steps - read carefully

2025 Maryland Specialty Crop Block Grant Application

01 D Application Requirements
* Federal Tax ID Number (EIN) and UEI Number: Your organization must have both a Federal Tax ID

The i Program (SCBGR] s

Maryland' speciaty crops,

vegetabies boney lesyrup, Chistmas veas, and

Number (EIN) and a Unique Entity Identifier (UEI) Number.

oursery crops

W-9 Form: Upload a copy of your organization's W-9 form, ensuring the address is up-to-date.

Proof of Good Standing: Provide proof that your organization is in Good Standing with the Maryland State

Department of Assessments and Taxation (SDAT).

Mar 30, 2025 at 11:59 pm EDT = To verify your organization's Good Standing status, visit the Maryland SDAT Business Entity Search

page. Use this tool to search for your organization's status.

« Letters of Support: Applicants must have the support of a specific specialty crop organization or group

Apply or Register with at least three specialty crop producers. The application will allow you to submit up to 5 Letters of
Clck here to avgae toyourdashoare
Support from other organizations that will help with your project. Each letter should include:

Online Application
Compltethe form
= If the supporting organization will assist with the project, the letter should outline their role and

Task Steps i

02 D Create a Maryland OneStop Account
If you do not have a Maryland OneStop account click "Register” in the upper right hand corner of the screen.

1 . Read the a p pl ication ’s pu bl ic profi I e Enter your first name, last name, email address, and create a password, then click "Register".
2. SeleCt ‘Apply On|ln6’ bUttOﬂ 03 D Verify Your Maryland OneStop Account Email

Once you have submitted your information to create an account you will receive an email from

= The name and contact information of the supporting organization.
o The letterhead of the supporting organization is preferred but not mandatory.

onestop.support@maryland.gov. Click the "Verify Your Email" button in the email.

04 E Click Apply Online
Click the “Apply Online” button to navigate to the online application. Complete all required fields.




Completing a Maryland Specialty Crop Block Grant Application

Maryland Specialty Crop Block Grant Application
@ Maryland Licenses and Permits

2025 Maryland Specialty Crop Block Grant Application

%, 2 3 “
Quganizaton  ProjectProfile  Grant Program Applican
Detaie Upload Accounting Sys...  Certfication

Maryland Specialty Crop Block Grant Program Application

Organization Information
Organization Name*

Newman and Hartman Traders

Street Address*

e City* Stater Zip

Point of Contact Information
Program Point of Contact Name*

Phone Number* Email Address*

Task Steps

1.

3.

The application has a total of 4 pages. Navigate through
the pages by clicking “Previous” and “Next” at the bottom
of each page.
Read instructional information carefully and use examples
provided to assist in answering questions.

a. Instructional information will take the form of blue

hyperlinks, plain text, and help text(e)

Complete the form by filling out all required fields

a. Required fields have red asterisks (*) next to them

Important Tips

Formula fields. This form contains many fields that are
not editable by you. These fields are calculated by the
system based on other information that you have inputted
into the form.

Conditional questions. Additional questions may appear

based on how you answer previous questions in the form.

Saving Your Application. You can click out of an
application and come back to it at anytime. The
submission information will automatically save as a
draft. This draft will live in your dashboard until you
submit the application.




Completing a Maryland Specialty Crop Block Grant Application

Upload SCBGP

Project Information and SCBGP Project
Profile Upload

Project Profile Template
_—

2025 Maryland Specialty Crop Block Grant Application

Project Information
Project Title+ ©

Task Steps

1. Provide a Project Title: Enter the title of your
project.

2. Specify Project Dates: Indicate the start and
end dates for your project

3. Complete and Upload the SCBGP Project
Profile Template:

a. Download the SCBGP Project Profile
Template using the link provided on the
application.

b. Complete every page of the PDF
document.

c. Save the completed document.

d. Upload the saved document in the upload
field at the bottom of the page.

Important: All applicants must complete the SCBGP
Project Profile Template to be considered for grant
funding. If approved for the State Plan, your uploaded
document will be forwarded to the USDA for final review.




Submitting a Maryland Specialty Crop Block Grant Application

Maryland Specialty Crop Block Grant Application

@M“’U‘ d Perm My Dashboard Isey v
: 2025 Maryland Specialty Crop Block Grant Application
RPN - e Task Steps
: 1.  After completing the application, you will land on
the final, all pages tab. Review the entire

W N

[ X000
010 requirt
XXXXHXHXKK

application by scrolling through until you reach
the bottom of the page.

Click the green Submit button to submit.

If you did not complete all required fields, you
will be prompted to do so before you can submit.
Fields that need your attention will be denoted by
red validations.




Form Confirmation &

Form Submission Confirmation

@ Maryland Licenses and Permits My Dashboard KN Kelsey v

Task Steps
1.  View Submission: Use this button to review

your submission
2. Back to Dashboard: Use this button to
navigate back to your dashboard

Thank you!

Your submission was successfully sent.
To see updates or more information, visit your OneStop Dashboard.

Interested in providing feedback on your OneStop experience? Please consider taking this brief survey:

Start Survey )




Save and Print Your Form Submission o

Print or Save Submission

Select Your Recent Application 0
Y - . I My Dashboard I

My Dashboard

State of Maryland

 Applications Requiring My Action
sumTTED BY starus

There are no applications requiring your action at this time.

What do you want to print? o

[} My Recent Applications
T This form has several sections. What do you want to print?

APPLICATION NAME status
2025 Crop Block Grant y In Review
Application 022025at40pm  since Feb 20th, 2025 at 4:10 pm

@ Print whole form Print selected sections

=] My Licenses, Permits, & Registrations

SCBGP Grantee Record
uniquen.

Task Steps Task Steps Pop-up Window
1.  Select My Dashboard tab 1. Click the blue Print button
2.  Locate Your Recent Applications 2.  Select Print whole form and Print
3. Click the Application Name to view the form 3. Choose Save as PDF as the Print Destination to
submission save to your desktop

4.  Choose the name of your connected printer as
the Print Destination to print the submission



Access SCGP Grantee Record Detail View

SCBGP Grantee Record & Unique ID

(=] My Licenses, Permits, & Registrations

SCBGP Grantee Record
UNIQUE ID EXPIRATION DATE (CURRENT STATUS

el 3 578687 Active I

Maryland Licens

My Dashboard KN Kelsey v

4 Specialty Crop Block Grant Grantee

: Home > My Dashboard > Specialty Crop Block Grant Grantee

Grant Record for Kelsey Newman of Newman and

Hartman Traders
MDA Grant Number: 578687
USDA Grant Number:

Grant Record nvoices Grant Reports Grant Application Record History

Grant Record

Organization Name Federal ID or EIN UEI
Newman and Hartman Traders 74-1231552 984132131323

Task Steps
1. Go to https://onestop.md.gov/

2. Select My Dashboard tab
3. Locate My Licenses, Permits and
Registrations
a. You will be able to view all Licenses,
Permits and Registrations that you
own

Click the Unique ID to navigate to
the record detail view

4. SCBGP Grantee Record Record Detail
View
Important Tip
If you need to change the account holder's name

in OneStop, please contact Karen Fedor
at scbgp.mda@maryland.gov



https://onestop.md.gov/
mailto:scbgp.mda@maryland.gov

